COTJIACOBAHO: VTBEPXJIEHO
MeToIHYEeCKUM COBETOM [Iprkasom aupexTopa MBY 10 «I11IW»
IIpencenarenem IIpodcoro3Hoit oprann3alny r. Beikca - e

pa60Tmz203 MBY JIO «/IILIN» r. Beikca oT «XX»

,,//ﬂ/ A/ %~ (0.H. MapoukuHa

«_éf» R lFh NTEH .
/

TToy102KeHHe 0 3aIMTE MEePCOHAIBbHBIX TaHHBIX paﬁoTHlflKOB

MyHHIUTATBHOTO 0I0PKETHONO yUPEeXKACHUS JIOTNOTHUTEIBHOTO o0Opa3oBaHusd
«JleTckas mKoJIa MCKyCCTBY ropoza Baikea (MBY J1O «/{I1IW» r. Beikca)

1. O6uue NoJI0KEHHS

1.1. Hacrosimee TTonoxkenne o 3aluTe MePCOHANTBHBIX JaHHBIX paOOTHUKOB MBY J10 «A1LH»
r.Beikca (nanee - «ITosoxkeHne») SBIAETCS JOKAILHBIM HOPMATUBHBIM aKTOM H yCTAHABIMBACT
[OPSI0K TIOTYUeHH s, ydaeTa, 00paboTKH, KOMOMHUPOBAHHS, HAKOILICHNUS, [IEPE/Iait, XpaHCHHA 1
MCTIONB30BAHNS TOKYMEHTOB, COJEPIKAIMX CBEJIEHMS, OTHECEHHBIE K EPCOHAILHBIM JaHHDIM
PabOTHHUKOB.

1.2. Tlonoxenue pa3paboTaHO B IEIAX 3aAIMMTBI TEPCOHAIBHBIX JaHHBIX pabOTHUKOB OT
HECAHKIIMOHMPOBAHHOTO JOCTYTIA, HEMPABOMEPHOI0 MX MCTIOIb30BAHMA MK yTPATHI.

1.3. Hacrosmee [Tonoxenne pa3paboTaHo Ha OCHOBaHUM KOHCTUTYIMH P® (crareu 2, 23-24),
Tpynosoro Koaekca P®, Koxexca 00 aJMUHHUCTPATUBHBIX IpaBoHapymeHusx P,
I'pascmanckoro Kogexca P® (ctateu 8, 139, 150-152), ®enepansroro 3akona or 27.07.2006
No149-®d3 «O6 unpopmaruy, MHGOPMAIMOHHBIX TEXHOJOTHUAX M O 3allUTe uHGOpPMALIANY,
®ejepatbHOro 3akona ot 27.07.2006 Ne152-P3 «O nepcoHalbHbIX JaHHBIXY

1.4. TlepconanbHble JaHHBIE OTHOCATCA K KaTeropuu KOH(UIEHIMATBHON MHOPMALIHH.
PexxiM KOHQUIECHIMATEHOCTH TEPCOHANBHBIX JaHHBIX CHUMACTCS B CIIYHadAX o0e3MuuBaHus 1
[10 UCTEYEHUU 75 JIeT CpOoKa XpAHEHUs, €CIIM MHOE HE ONPEIEIEHO 3aKOHOM.

1.5. Hacrosmee IToqojkeHne yTBEp:KIaeTcss M BBOIMTCS B JCHCTBUE INPUKA30M MPEKTOpA
MBY JIO «JIIIN» r. Beikca u sBiIsIeTCA 06s3aATEILHBIM JUIS UCIIONHEHNS BceMU pabOTHUKAMHU,
UMEIOLIMMHI JOCTYI K IIepCOHAIBHBIM JIAHHBIM COTPY/THUKOB.

1.6. Wsmenenus B TTod0)KeHHe MOTYT OBITH BHECEHBI PYKOBOJICTBOM AJMHHUCTPALUK MbVY
JIO «JILIN» r. Beikca B yCTaHOBIEHHOM JEHCTBYIOMIM 3aKOHOIATE/ILCTBOM TIOPAJIKE.

2. IlonsiTue nepcoHaJbHbIX JAaHHBIX

2.1. TlepcoHasbHble JaHHbIe pabOTHUKA - HHPOpMALIHAL. HeoOXoamuMasl padoTolaTelllo B CBSI3H €
TPY/ZOBBIMU OTHOLICHMAMHM U Kacarouascs KOHKPETHOro pa6orauka. ITox undopmaimein o
paGOTHHKAX MOHMMAIOTCS CBEICHHS O paKrax, COOBITHAX 1 06CTOATENBCTBAX JKU3HN PaOOTHHKA,
MO3BOJISIOLIHME UAEHTUPUIMPOBATE €O JIMYHOCTD.

2.2. TlepcoHanpHple [aHHble pabOTHHKA COJAEPKATCA B JOKYMEHTaX MEPCOHAILHOIO ydeTd
paGOTHUKOB - JIMYHOM Jieje PabOTHUKA, JIMYHOM KapTOuKe 0 y4eTy KalpoB (T-2), TpynoBoit
KHIDKKE.

2.3. CocTaB nepcOHATBHBIX JaHHBIX pabOTHUKA:

- aHKeTHBIE 1 OrorpapuuecKue JanHbIe;
- CBEJICHUS U KOIIUM JIOKYMEHTOB 00 00pa3oBaHMM;




- CBEJICHUS O TPYIOBOM U OOIIIEM CTaxe;

- CBEJICHUS O MPEBIIYIIEM MECTe padOTHI;

- CBEJICHHUS O COCTABE CEMBH;

- MMACTIOPTHEIE TaHHBIC,

- CBEJICHUS O BOMHCKOM Y4YeTe;

- CBEJICHHUS O 3apabOTHOM IIJIaTe COTPYIHHUKA;

- CBEJEHHS O COIMAIBHBIX JIBIOTAX;

- CICLHAJIBHOCTE;

- 3aHMMAaeMast JOJLKHOCTE;

- HAJIMYHE CYJAMMOCTEH;

- aJ[pec MecTa KHUTEIIbCTBA,

- IOMAIIIHUH TeIe(oH;

- MECTO pabOTHI WIIA y4eObl YICHOB CEMBH U POJICTBEHHUKOB;

- coZIepXKaHUE TPYAOBOTO JOTOBOPA;

- MIOJJIMHHUKH U KOITUU TTPUKA30B 10 TUYHOMY COCTaBY;

- TUYHBIC JIeJIa U TPYAOBBIC KHUKKH COTPYIHUKOB;

- OCHOBAHMS K IIPHKAa3aM I10 JINYHOMY COCTaBY;

- J1era, Coiep KaIIie MaTepUalTbl TI0 aTTECTAI[UH, TIOBBITIICHUIO KBATM(HUKAIINH U IIEPETIOITOTOBKE
COTPYIHUKOB;

- KOIIMH OTYETOB, HAMPABIIIEMbIC B OPT'aHbl CTATHCTHUKH;

- pe3yabTaThl MEIUIIMHCKOTO 0OCIICIOBAaHUS HA MPEJAMET TOJHOCTH K OCYIIECTBICHHUIO TPYAOBBIX
00s3aHHOCTEN;

- ororpaduu U UHBIE CBEJICHUS, OTHOCSIIMECS K TICPCOHAIBHBIM JaHHBIM PaOOTHHKA.

2.4. [laHHble TOKYMEHTHI SBIISAIOTCS KOH(PHICHUUAIBHBIMH, XOTS, YUUTHIBasi UX MacCOBOCTb U
eAMHOe MeCTO OOpabOTKM W XpaHEHUs, COOTBETCTBYIOIIMM TIpU] OrpaHUYEHUs HAa HUX HE
CTaBUTCH.

3. O0padoTKa NEepPCOHAIBbHBIX JAHHBIX

3.1. Tlon oOpaboTKOlM NEepcOHANbHBIX JAAHHBIX PA0OTHHKA MOHMMAETCS MOJIYYEHHE, XpaHEHHE,
KOMOMHUpPOBaHUE, Iepefada WM J00€ Jpyroe HUCHOIb30BAaHHE MEPCOHAIBHBIX JaHHBIX
paboTHHKA.

3.2. B memsx oOecriedeHusi mpaB W CBOOOJ| uUe€JIOBEKa M TpaxJAaHWHA PabOTOJATENIb U €ro
MpeiCTaBUTENN Mpu 0O0pabOTKEe NEPCOHANBbHBIX JIAHHBIX pPAOOTHHKA O0sA3aHbl COOMIOAATH
cienyronpe oomue TpeOboBaHus:

3.2.1. O6paboTKa MepCOHANBHBIX JAaHHBIX PAOOTHUKA MOXKET OCYIIECTBISTHCS UCKIIOYUTEIBHO B
nesx o0ecreyeHus: COOIOICHHS 3aKOHOB M MHBIX HOPMATUBHBIX ITPABOBBIX aKTOB, COJICHCTBHS
pabOTHHKAM B TPYJIOYCTPONCTBE, OOYUYEHUHM M MPOJBMKCHHUH 1O CIIy)k0€, oOecreueHus JTUIHON
0€30MacHOCTH PAaO0OTHUKOB, KOHTPOJISI KOJMYECTBA W KAdecTBa BBITIONHSAEMON paboOThl U
oOecredeHusi COXpaHHOCTH UMYIIECTBA;

3.2.2. Tlpu ompeneneHun oObeMa MU colepKaHHs 00pabdaThIBAEMbIX MMEPCOHAJIBHBIX JIaHHBIX
paboTHHKa paboToaarens JOKEH pykoBoacTBoBaThesi Konctutynueit Poccuiickoit deneparumy,
Tpynossim Konekcom u unbiMu (henepanbHBIMU 3aKOHAMU;

3.2.3. HonyquI/Ie MNEPCOHAIBHBIX JAHHBIX MOXKET OCYHICCTBIATHCA KAaK HYTéM MpeaACTaBJICHHUA UX
caMuM pa6OTHI/IKOM, TaK U HYTéM MOJYUYCHHUA UX U3 UHBIX HCTOYHHUKOB.

3.2.4. Ecnu nepcoHanbHbIE JaHHBIE PAOOTHUKA MOXKHO TIOJTYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK MOJKEH OBITh YBEAOMJIIEH OO0 ATOM 3apaHee, W OT HEro JOJDKHO OBITh MOJYYCHO
nucbMeHHoe corjacue. PabotonaTens H0MKEH COOOIMUTh paOOTHUKY O LENsX, MPearnojaraeMbIx
UCTOYHMKAX U CIIOCOOAX MOTyYeHHs IEPCOHATBHBIX JTaHHBIX, a TAK)XKE O XapaKTepe MOATIeKAITIX
MOJYYEHHUIO TEPCOHANBHBIX IAHHBIX W IOCIEACTBHSIX OTKa3a pabOTHHKA JaTh MHCbMEHHOE
CoIJlacue Ha UX MOJIyuyeHHe.



3.2.5. PabGoronarenr He HMeeT MpaBa MOdy4aTh W 0OpabaThIBaTh IMEPCOHAJBHBIE JaHHBIC
paboOTHUKA O €ro MOJUTHUYECKUX, PEIUTHO3HBIX W WHBIX YOEKICHUSX M 4YacTHOW Ku3HU. B
CIIy4asix, HETIOCPEJCTBEHHO CBA3AHHBIX C BOMPOCAMHU TPYJOBBIX OTHOIICHHUM, JaHHBIE O YaCTHOU
KU3HU paboTHUKA (MH(OpMAIUS O )KU3HEACITEILHOCTH B chepe ceMeHHBIX OBITOBBIX, TUYHBIX
OTHOIIEHUIT) MOTYT OBITh MOJIYYEHBI U 00paboTaHbl paboTOAATENIEM TOJIBKO C €r0 MUCHbMEHHOTO
COTJIACHS.

3.2.6. PabGortonarens He HMMEET NIpPaBO IMOJIydyaTh M 00pabaThiBaTh NEPCOHAIBbHBIEC JAHHBIE
pabOTHHKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSAX WIH €ro mnpogCcoro3HON
JESITETbHOCTH, 32 UCKIIOYEHHUEM CIIy4aeB, IPeyCMOTPEHHBIX (he/iepaibHbIM 3aKOHOM.

3.3. HUcnoas3oBanue NEPCOHAJIIBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBCTCTBHH C MNCIIAMU,
OIIPpCACIUBIIMMHU UX ITOJIYUYCHHUC.

3.3.1. TlepcoHanbHble JdaHHBIE HE MOTYT OBITh MCIOJB30BAaHBI B IENAX NPUIHMHCHUS
MMYIIECTBEHHOTO U MOPAJIbHOTO Bpeda rpaxiaHaM, 3aTPyAHEHHS peald3aluy MpaB U CBOOO.
rpaxnaan Poccuiickoir denepanuu. Orpannuenue npaB rpaxaaH Poccuiickoit denepanuu Ha
OCHOBE HCIIOJIb30BaHUS HWH(OpManuu 00 WX COIHAIBHOM TIPOMCXOXKICHUU, O PaCcOBOMH,
HaIlMOHAJIBHOM, SI3BIKOBOM, PETUTMO3HON W MAapTUHHONW NMPUHAJJICKHOCTH 3alPEIICHO U KapaeTcs
B COOTBETCTBUH C 3aKOHOJATCIHLCTBOM.

3.4. Hepez[aqa IICPCOHAIBHBIX JaHHBIX pa60THI/IKa BO3MOJXHA TOJIBKO C COrjiaCusd pa6OTHI/IKa nin
B ClIy4dasiax, IIpAMO IMPEAYCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

3.4.1. Tlpm mepenade mepCOHATBHBIX JAHHBIX paOOTHHWKA paboTOmATEeNh IOJDKEH COONIOAATh
CJIeIytolIe TPeOOBAHMS:

- HE COOOIIaTh MEePCOHANIbHBIC JJaHHbIC PA0OTHUKA TPEThEH CTOPOHE 0€3 MUCHMEHHOI'O COTJIACHS
pabOTHUKA, 32 HCKITIOUEHHUEM CIIy4acB, KOT/Ia 3TO HEOOXOIMMO B IENIIX PEIYIPEKICHHUS YTPO3bI
KU3HU U 3JJOPOBBIO0 PAaOOTHUKA, a TAKXKE B CIIyYasiX, YCTAHOBJICHHBIX ()eIepaibHBIM 3aKOHOM;

- HE cOo00IIaTh MEPCOHANIbHBIC JJAaHHBIE PA0OTHHUKA B KOMMEPUYECKHUX IEIAX 03 ero MMCbMEHHOTO
COTJIACHS;

- MPEAYNPEAUTD JIUI], TOTYYUBIINX MMEPCOHATBHBIC JaHHBIC PAOOTHUKA, O TOM, YTO 3TH JaHHBIC
MOTYT OBITh MCIOJIB30BaHbI JIUIIhL B IEJISX, JJIT KOTOPBIX OHM COOOIIEHBI, U TPeOOBATh OT ITUX
JIUI TIOATBEPIKJICHHUS TOTO, YTO 3TO MPaBHIIO coOoaeHO. JIuma, moiryJarone mepcoHaIbHbIC
JaHHbIe pa0OTHHKA, 0053aHBI COOIIIOIATh PEKUM CEKPETHOCTH (KOH(UACHIIUATbHOCTH). JlaHHOoe
MOJIOXKCHHUE HE PACIpPOCTpaHSIETCS Ha OOMEH MEPCOHAIBHBIMU JaHHBIMH PAOOTHHKA B MOPSIJIKE,
YCTaHOBJICHHOM (heJIepaaIbHbIMU 3aKOHAMMU;

- paspemarb JOCTYNl K TIEPCOHAIBHBIM JIaHHBIM PAOOTHHUKOB TOJBKO  CIEIHAIBHO
YIIOJTHOMOYEHHBIM JIMIIAM, ONPEACIIEHHBIM IMPUKA30M 110 OpPraHM3allid, NMPH STOM YKa3aHHBIC
JUIa JOJDKHBI MMETh MPaBO TOJyYaTh TOJBKO T€ MEPCOHABHBIC JJAHHBIC paOOTHHKA, KOTOPHIC
HEOOXOIMMBI JIJISl BBITIOJTHEHUS] KOHKPETHBIX (PYHKITHIA,

- He 3ampammBaTh WHOOPMAIMIO O COCTOSHUU 370POBbSi PabOTHUKA, 3a UCKIIOUECHUEM TEX
CBEJICHH, KOTOPBIE OTHOCSTCS K BOIMPOCY O BO3MOXKHOCTH BBIITOJIHCHHSI PAOOTHUKOM TPYIOBOM
byHKmY;

- TepeaaBaTh IMEPCOHAIBHBIC JIaHHbIE PA0OTHHKA MPEACTABUTENSIM PAOOTHUKOB B TMOPSIJIKE,
yctaHoBiieHHOM TpymoBeiM KojekcomM, W oOrpaHuuuBaTh 3Ty HWHGOPMAIMIO TOJBKO TEMHU
MEPCOHATBHBIMUA JIAHHBIMU PA0OTHUKA, KOTOPBbIC HEOOXOIMMBI JIJISi BBITOJIHCHHUS yKa3aHHBIMHU
MPEICTaBUTEIISIMU X (DYHKIIUHA.

3.4.2. Tlepenaua mepcOHANbHBIX JAHHBIX OT JAep:KaTeis WIM €ro IMpeICcTaBUTENeH BHEITHEMY
MOTPEOUTENI0 MOXKET JTOMYCKAThCsl B MUHHUMAJIbHBIX 00beMaX M TOJbKO B ILENAX BBIMOIHEHUS
3aJa4, COOTBETCTBYIOIIMX OOBbEKTHUBHON MPUYHHE COOPA ITHX JTaHHBIX.



3.4.3. Tlpn mepenaye mepcoOHANBHBIX IAHHBIX PAOOTHHKA MOTPEOUTENSIM (B TOM YHCIE U B
KOMMEpPYECKHX IesX) 3a Mpeleibl OpraHu3aliu padoTojaTeNb HE JODKEH COOOIIaTh ATH
JaHHBIC TPEThEW CTOPOHE 0€3 MUCHBMEHHOTO COIJIachsi PabOTHWKA, 32 MCKIIOYCHHEM CIIy4aeB,
KOT'JIa 3TO HEOOXOJAMMO B LETSX MPEAYIPEKICHUS YTPO3bl KU3HU U 3I0POBBI0 PAOOTHHUKA HIIU B
ClTydasix, YCTaHOBJICHHBIX (eiepaIbHbIM 3aKOHOM.

3.5. Bce Mepwsl koHOHACHIMATHPHOCTH TpH cOope, o0pabOTKe W XpaHEHUH IMEePCOHATBHBIX
JaHHBIX COTPYAHHMKA paCIpOCTPAHAIOTCS KaK Ha OyMaXHble, TaK M Ha DJCKTPOHHBIC
(aBTOMAaTHU3UPOBAHHBIE) HOCUTEIN UH(OPMALIMH.

3.6. He gomyckaercs oTBe4YaThb Ha BOMPOCH, CBS3aHHBIC C TMepenadyeid TepCOHaTbHON
nHpopManuu 1mo tenaedoHy win ¢akcy.

3.7. XpaHeHHE TIEPCOHAIBHBIX JAHHBIX JODKHO MPOWCXOJUTH B TMOPSJKE, WCKIIOYAIONIEM HUX
yTpaTy WIK UX HEPAaBOMEPHOE UCITOJIb30BAHUE.

3.8. Ilpu mpuHATHM peIIeHUH, 3aTParkBarOIINX WHTEPEChl paOOTHHKA, pabOTONATEIb HE MMEET
IpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JTAHHBIX PAaOOTHHKA, MOJYYCHHBIX HCKIIOYUTEIHHO B
pe3yibpTaTe UX aBTOMATHU3UPOBAHHON 0OpaOOTKM WM JIEKTPOHHOTO mojiydeHus. PaboTomarens
YYUTHIBACT JINYHBIC Ka4eCTBA paOOTHUKA, €T0 TOOPOCOBECTHBIN U 3P PEKTUBHBIN TPY/I.

4. JlocTyn K NepCOHAJIbHBIM JaAHHBIM
4.1. BuytpeHHuil 10cTyn (BHYTPHU OpPraHU3ALMHN).
4.1.1. IIpaBo moctymna K MepCOHAIbHBIM JaHHBIM COTPYIHHKA UMEIOT:

- TUPEKTOP;

- 3aMECTUTEIIb TUPEKTOPa M0 YIEOHOM 1 METOIUYECKOM paboTe;

- 3aMECTUTEIIb TUPEKTOPA M0 BOCIIUTATEIFHON M BHEKIIACCHOU padoTe;

- CIICLIUAJIUCT T10 KaJpam;

- caM pabOTHUK - HOCUTETh IaHHBIX;

- IpyTUe COTPYTHUKHA OPTaHU3AINH TP BHIMTOTHCHHH MU CBOUX CITY>KEOHBIX 00S13aHHOCTEH.

4.1.2. Ilepedenp I, UMEIOLTUX JIOCTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB, OMPEICIISIeTCS
MIPUKA30M JUPEKTOPA OPraHU3ALUH.

4.2. BHemHuii 10CTy.

4.2.1. K ymuciny MaccoBBIX MOTpeOUTENEeH NEPCOHANBHBIX JAHHBIX BHE OPraHU3allMd MOXKHO
OTHECTH TOCY/IapCTBEHHBIE U HETOCYAAPCTBEHHbIE (PYHKIIMOHATBHBIE CTPYKTYPBI:

- HaJIOTOBBIE MHCIIEKIINH;

- IPaBOOXPAHUTENbHBIE OPTaAHBIL;

- OpraHbl CTaTUCTHUKU;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATHl;

- OpraHbl COIMAJILHOTO CTPaXOBaHUS;

- IEHCUOHHBIE (DOH]IBI;

- IOApa3/ieJICHUs] MyHUIIMITAJIbHBIX OPraHOB YIIPaBJICHHUS.

4.2.2. Han3opHO-KOHTPOJIbHBIE OpPraHbl UMEIOT JOCTYN K MH(OpMAIMH TOJBKO B cdepe cBoen
KOMITETEHIIUH.

4.2.3. Opranuzanuuy, B KOTOPbIE COTPYJHUK MOYKET OCYUIECTBIISATH NMEPEUNCIEHUS JEHEXKHBIX
CpeACTB (CTpaxoBble KOMIIAHUU, HETOCY/IaPCTBEHHbIE NTEHCHOHHBIE (POH[BI, OJIaroTBOPUTEIHHBIC
OpraHu3allui, KPeAUTHBIE YUYPEKAEHUS), MOTYT MOJIYYUTh AOCTYN K MEPCOHANbHBIM JaHHBIM
pabOTHHKA TOJIBKO B CITy4ae ero MMChbMEHHOTO Pa3pelIeHHUS.



4.2.4. JIpyrue opraHu3aiium.

Caenenus o paboTaroIIEeM COTPYIHUKE WIH YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTABICHBI IPYTron
OpraHu3aliy TOJIbKO C MUCHMEHHOIO 3ampoca Ha OJaHKe OpraHu3alliM, C MPUII0KEHUEM KOIMUU
HOTAapUaAIbHO 3aBEPEHHOTO 3asBJICHUS PaOOTHUKA.

[lepcoHanbpHbIe TaHHBIE COTPYIHUKA MOTYT OBITh MPEIOCTABICHBI POJICTBEHHUKAM HIIM 4YJIeHAM
€ro CEMbH TOJBKO C MMCbMEHHOIO Pa3pelIeHNs] CaMOI'0 COTPYIHUKA.

5. 3ammTa NepcoHAJbHBIX TaHHBIX

5.1. ITox yrpo30# Wi ONacHOCTBIO YTPAThl IEPCOHATBHBIX TAHHBIX TTOHUMACTCS €TUHUIHOC U
KOMIUIEKCHOE, peajbHOe WJIM TIOTCHIMATbHOS, AaKTHBHOE WM IIaCCHBHOE IMPOSBICHHC
3JIOYMBINIIEHHBIX BO3MOXXHOCTEH BHEIIHWX WM BHYTPECHHHX HCTOYHHUKOB YTPO3bI CO3/1aBaTh
HEONIaronpusATHBIE COOBITHS, OKa3bIBaTh JECCTAOMIM3UPYIONICe BO3JCHCTBHE Ha 3allUIIACMYIO
nHpopManuro.

5.2. Puck yrpo3sl 00bIM HH(POPMAIIMOHHBIM pecCypcaM CO3HAl0T CTUXHIHBIE OCICTBUS,
IKCTPEMAaJIbHBIC CUTYAllUH, TEPPOPUCTUUECKHUE JECHCTBUSI, aBAPUU TEXHUUCCKUX CPEACTB U JIMHUM
CBS3M, Jpyrue OOBEKTUBHBIE  OOCTOSATEIBCTBA, a TaKKE  3aMHTEPECOBAHHBIE WU
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIUIIA.

5.3. 3ammTa NEPCOHANBHBIX JIaHHBIX MPEJCTABISIET COOOM MKECTKO PETrIaMEHTHPOBAHHBIA U
JTUHAMHUYECKH TEXHOJOTHYECKHH TIPOIECC, MPEayNpeKIAOININN HapyIICHHE TOCTYITHOCTH,
IIEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(PHUIACHIIMATBLHOCTH MEPCOHATBHBIX JAaHHBIX U, B KOHCUHOM
cu€Te, 00CCIEUYMBAIONINI JIOCTATOYHO HAIEKHYIO O€30MacHOCTh WH(OpManuu B Mpolecce
yIpaBJICHYECKON U TPOU3BOICTBEHHON JEATEILHOCTH OpTaHU3aIUH.

5.4. 3amuTa NEpCOHAJIBHBIX JAaHHBIX PAOOTHHKA OT HENPABOMEPHOTO MX HCIOJIb30BAHUS WU
yTpaTbl JOJDKHa OBITh o0ecreueHa paboTojareneM 3a CYET €ro CpeiACTB B IMOPSAKE,
YCTaHOBJIEHHOM (heZiepaabHbIM 3aKOHOM.

5.5. «BHYTpeHHSA 3a1IUTa».

5.5.1. OCHOBHBIM BHUHOBHMKOM HECAHKIIMOHUPOBAHHOTO JOCTyHa K IEPCOHAJIbHBIM JIaHHBIM
SBJISIETCSI, KakK TMPaBWIO, TMEpPCOHa, padoTarouuii C JOKYMEHTaMH U 0a3aMHu JIaHHBIX.
PernamenTanusi noctymna mepcoHana K KOHGUISHIMAIBHBIM CBEICHHUSIM, JOKyMEHTaM U 0a3zam
JAHHBIX BXOJUT B YHCJO OCHOBHBIX HaIpaBJCHUU OPraHU3allMOHHON 3aIUTHl WH(DOpPMAIUH H
NpeaHa3HauYeHa ISl pa3rpaHUYEHUs] MOJHOMOYUM MEXIY PYKOBOJIMTEISAMU M CHEHHUATACTAMHU
OpraHu3aIUu.

5.5.2. Inst obecrieueHus: BHyTPEHHEH 3aIllUTHI EPCOHANBHBIX JTaHHBIX PAOOTHHUKOB HEOOXOIMMO
coOJIr01aTh ST Mep:

- OTpaHUYCHUE U pPerJiaMeHTAaIUsl COCTaBa paOOTHUKOB, (PYHKIIMOHATIBHBIE 00SI3aHHOCTH KOTOPBIX
TpeOYIOT KOH(UICHIINATBHBIX 3HAHUII;

- cTporoe n3bupaTesbHOE U 0OOCHOBAHHOE pacIipe/ie]ieHUue TOKYMEHTOB M MH(OpMAIIuu MEXIy
pabOTHHUKAMU;

- palMOHAaIbHOE pa3MeIleHHEe pabdouynx MeCT PabOTHHUKOB, MPH KOTOPOM HCKIIOYAIOCh OBl
OECKOHTPOJILHOE MCTIOIB30BaHUE 3aIUIIIAeMON HH()OPMAIIHH.

- 3HaHUE pPaOOTHUKOM TPEOOBAHWI HOPMATHBHO-METOAMYECKHX JOKYMEHTOB II0 3allUTe
nH(pOpMalUK U COXpAaHEHUH TalHBI;

- CBOEBPEMCHHOC BBISBICHUE HApPYIICHUS TPeOOBAaHUN pa3pelIUTEIbHOM CHCTEMBI JIOCTYyIa
pabOTHUKAMH TTOAPA3ICICHUS;

- BOCTIMTATEIbHAS U Pa3bsICHUTENbHAS pad0Ta ¢ COTPYAHUKAMU OTICICHHUH 10 MPEAYITPEKISHUIO
yTpaThl IEHHBIX CBEJICHUM MpHU paboTe ¢ KOHPUACHIIMATLHBIMU JOKYMEHTAMH,

- HE JOIyCKaeTCcsl BblJaua JIMYHBIX J€J1 COTPYJHHUKOB Ha pabouyue MecTa 3aBeIyIOLIUX
otneneHusiMU. JIMUHBIEC Aella MOTYT BBIAaBaThCA Ha paboune mecta Toiabko aqupekropy MBY 10



«IIIN» r. Beikca 1, B UCKIIFOYUTEIBHBIX CIy4asiX, IO MMCbMEHHOMY PAa3pELICHUI0 JUPEKTOpA -
3aBeyIOLEMY OTJEJIeHUEeM (HampuMmep, IpUd TOJATOTOBKE MaTepuaioB IJs aTTeCTAlUH
paboTHHKA).

5.5.3. 3ammTa mepcoOHaNBHBIX AAHHBIX COTPYAHMKA Ha AJIEKTPOHHBIX HOCHTENSX: BCE MAIKH,
coJiepKalliie NepcoHaIbHbIE TaHHbIE COTPYIHHUKA, TOJKHBI ObITh 3aIUIIEHBI TAPOJIEM.

5.5.4 3amura nepcoHaANbHBIX AAHHBIX Ha OyMa)KHBIX HOCUTEISX: BCE JIOKYMEHTBI, COJIEpIKallne
NIEPCOHAJIbHBIE JAHHBIE COTPYIAHHUKA, XPAHATCS B CHELUAIBHO OTBEJEHHOM AJI 3TOrO MECTE, C
MIPUMEHEHHUEM CIIELIMATIEHOTO 000pYA0BaHUS (METANINYECKHUE HECTOpaeMble IIKa(dbl, cEU]bI).

5.6. « BHeniHsas 3ammray.

5.6.1. Jlng 3ammThl KOoH(HUACHIMATBLHON WHGPOPMAIIMKU CO3JAI0TCS  IlieJieHaINpaBlICHHbBIC
HEONaronpusiTHBIE YCJIOBHUS M TPYAHONPEOJOJUMbIC TMPENATCTBUS IS JIMIA, MBITAIOIIETOCs
COBEPIINTH HECAHKIIMOHUPOBAHHBIN TOCTYN W OBJIajieHne uHpopmanueit. I{enapio u pesyaprarom
HECAaHKITMOHUPOBAHHOTO JIOCTyNa K HWH(POPMAIIMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO
OBJIQJICHHE IICHHBIMU CBEJICHUSIMU U UX UCIOJIb30BAHUE, HO U UX BUJOU3MEHEHUE, YHUUTOXEHUE,
BHECEHHE BUpYcCa, MOJMEHa, (pabcudukaius coaep>kanusi peKBU3UTOB JOKYMEHTA U JIp.

5.6.2. Ilog MOCTOPOHHUM JIMIIOM TMOHHUMAETCS JIFOOOE JUI0, HE MMEIOIIee HEMOCPEACTBEHHOTO
OTHOIIIEHUS K JCSITEIHPHOCTH OpraHU3aIlid, MMOCETUTENH, PAOOTHUKHA APYTHUX OpraHU3aIlMOHHBIX
cTpykTyp. [locTopoHHUE NHlla HE AOMKHBI 3HAThH pacnpenerncHue GyHKIui, paboune mpoieccsl,
TEXHOJIOTHIO COCTaBJICHUsI, ODOPMIICHUS, BEICHUS W XPaHCHHUS IOKYMEHTOB, AT U pabounx
MaTepHasoB.

5.6.3. Ilns obecrieyeHusi BHEIIHEW 3alIUThl EPCOHAIBHBIX JAaHHBIX COTPYAHHKOB HEOOXOAMMO
coOJro1aTh psIl Mep:

- YU€T ¥ TOPSAIOK BBIJAYN JJOKYMCHTOB;
- TpebOBaHUA K 3alIUTe UH(POPMAITIH PU UHTEPBHIOUPOBAHUH U COOECEIOBAHUSX.

5.7. Bce nuna, cBsi3aHHbBIE C TMOJY4YEHHEM, OOpaOOTKOW M 3alIUTOW MEPCOHAJIbHBIX JAHHBIX,
00s13aHBI MOAMUCATH 00s3aTENLCTBO O HEPA3TJIAIIEHUH ITEPCOHANBHBIX JAHHBIX PAOOTHUKOB.

5.8. ITo BO3MOXKHOCTH TIEpCOHANIBHBIE TAHHBIE 00E3TUYNBAIOTCSI.

5.9. KpoMe Mep 3amMThl MEPCOHAIBHBIX JAHHBIX, YCTAHOBJEHHBIX 3aKOHOJATEIbCTBOM,
pabotonaTenu, pabOTHUKA M HX TMPEICTAaBUTEINM MOTYT BBIPaOATHIBATH COBMECTHBIE MEPHI
3aIUTHI IEPCOHATBHBIX JAaHHBIX pAOOTHUKOB.

6. IIpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. 3akperuieHue npaB paOOTHHKA, PETVIAMEHTHPYIOMIMX 3allUTy €ro MepPCOHAJbHBIX AAHHBIX,
o0ecreynBaeT COXPaHHOCTh MOJTHOW U TOYHON HH(POPMAITUU O HEM.

6.2. PabGOTHHKM [OJKHBI OBITH O3HAKOMJICHBI TOJ POCIHCH C JIOKYMEHTaMH OpTraHH3aliH,
YCTaHABJIMBAIOUIMMH MOPSJIOK 00paOOTKU MEPCOHANBHBIX JaHHBIX paOOTHHUKOB, a TaKkKe 00 HX
IpaBax 1 00A3aHHOCTSIX B ATOH 00JIACTH.

6.3. B memsx 3amuTsl MepCOHANBHBIX JaHHBIX, XpaHALIUXCA y paboTomarens, paOOTHUK MMEET
paBo:

- TpeOOBaTh UCKIIIOUEHUS WM UCTIPABICHUS HEBEPHBIX MM HEMOJIHBIX MEPCOHATIBHBIX TAHHBIX.

- Ha cBOOOJHBIN O€CraTHBIN JOCTYN K CBOMM IE€PCOHAIBHBIM JAHHBIM, BKJIIOYas MpPaBO Ha
MOJTyYeHHE KOMUH JII000M 3arncH, CoIeprKallei mepcoHalbHbIe JaHHBIC,

- MEPCOHAJIbHBIE JAHHBIE OIIEHOYHOI'O XapaKTepa IOMOJHUTH 3asBJICHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

- HA COXPAHEHUE U 3ALIUTY CBOEH JIMYHON U CEMEMHOMN TalHBI.



6.4. PaboTHUK 00s13aH:

- mepenaBaTh  pabOTOMATENIO WJIM €r0  TMPEJICTABUTENI0  KOMIUIEKC  JIOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX IEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBIEH TpyaoBbIM
KoJIeKcoM PO.

- CBOEBPEMEHHO CO00IIaTh paboToaaTer0 00 U3MEHEHUH CBOMX MEPCOHATBHBIX JaHHBIX.

6.5. PaboTHukM cTaBAT paboToaaresis B U3BECTHOCTh 00 M3MEHEHUHU (paMUTUU, UMEHH, OTYECTBA,
JAThl POXKICHUS, YTO MOTYYaeT OTPaKEHUE B TPYJIOBOM KHUKKE HA OCHOBAHHUM IPEICTABICHHBIX
JTOKyMeHTOB. IIpy HEOOXOIMMOCTH HW3MEHSIOTCA JaHHbIE 00 oOpa3oBaHWH, MpodheccHH,
CIEIUaTbLHOCTH, IPUCBOSHUH HOBOTO paspsjia u Tp.

6.6. B memsx 3amuThl 4acTHOW KU3HM, JTUYHOM M CEMEWHON TailHbl paOOTHHUKU HE JIOJKHBI
OTKa3bIBaThCSl OT CBOETO MpaBa Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX TOJIBKO C UX COTJIACHs,
MMOCKOJIBKY 3TO MOJKET MOBJIeYh MPUYMHEHUE MOPAJILHOT0, MaTepUAILHOTO Bpea.

7. OTBeTCTBEHHOCTHh 3a pa3rjaineHue KOH(PpUIAeHIUAIbHOI HWHPOPMAUM, CBI3AHHOM C
NePCOHATbLHBIMH IaHHBIMH

7.1. IlepconanmbHas OTBETCTBEHHOCTb — OJHO U3 TJIABHBIX TPEOOBAHMI K OpraHU3aIHH
(YHKIIMOHMPOBAHMSI CHCTEMBI 3aIUTHI MEPCOHAIBHON MHQOpPMAIMH U 00S3aTEIHLHOE YCIOBUEC
obecnieuenust 3pHEKTUBHOCTU STON CUCTEMBI.

7.2. KOpuanueckue u (uU3MUECKUE JIMIA, B COOTBETCTBUHM CO CBOMMHU IOJHOMOYHMSMH,
BHajcomme WHPOpMAMEe O TpaxaaHax, IMONyYarollie W HCIOIb3yIoIe €, HecyT
OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickon denepanuu 3a HapylIeHUE
peXHMa 3alIUThl, 00pabOTKHU U MOPSAKA UCIOJIb30BAHUS 3TOM HHPOpMaAUK.

7.3. PykoBoauTenb, pa3pemiaromuil JOCTyNl COTPYAHHKA K KOH(MUIECHIIUATHHOMY JIOKYMEHTY,
HEeCET MEepCOHANIBHYIO OTBETCTBEHHOCTD 32 JIAHHOE pa3pelieHue.

7.4. Kaxnapli COTPYAHHMK OpTraHW3allUM, TOJYyYaroluid s padoThl KOH(UICHIIMATbHBIN
JOKYMEHT, HECET E€JUHOJWYHYK) OTBETCTBEHHOCTh 3a COXPAaHHOCTb  HOCHUTEIS H
KOH(UIECHITUATBHOCTh WH(OPMAIIUH.

7.5. Jluna, BUHOBHBIE B HapyUIEHUH HOPM, PEryJIUPYIOLIUX IMOJyYeHHE, 00pabOTKy W 3alUTy
MEePCOHAIBHBIX JAHHBIX PA0OTHHKA, HECYT AUCUMIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPaXK1aHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUHM C (heiepaibHBIMHU 3aKOHAMHU.



