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JIOJDKHOCTHAS UHCTPYKIWAS
3AMECTUTEJIS TUPEKTOPA 10 XO3AHCTBEHHO!M YACTH

1. O0mue MoNoXKEHUS

1.1. Hacrosmas [OJDKHOCTHAs HMHCTPYKIMS  paspaboTaHa Ha  OCHOBE  EIWHOroO
KBATM()UKAIMOHHOTO CIIPABOYHUKA JOJDKHOCTEH PYyKOBOMWTENEH, CHEIHMATHCTOB M JPYTHX CITYXKaIlhX
(EKC) (Pasmen «KBanu(UKalMOHHBE XapakTEPUCTHKH NOIDKHOCTe# paGOTHHKOB 00pa3oBaHHM»
yTBepxeH [Ipukazom Munsnpasconpa3sutus PO ot 26.08.2010 N 761#).

1.2. 3aMecTHTeNh JUPEKTOpPa MO XO3SHCTBEHHON WACTH MYyHHIMIAIBHOTO OMODKETHOTO
YUpeKIEHHS TOTOJHUTENBHOTO obpasoBaHms «JleTckas IIKOJa HCKYCCTB» ropoja Beikca (mamee —
IIKOJIBI) HA3HAYACTCS] 1 OCBOOOXKIAETCSI OT JOJDKHOCTH NMPUKA30M THPEKTOPOM IIKOJIBI.

Ha nepuon OTmycKa ¥ BPEMEHHOH HETPYAOCIOCOOHOCTH 3aMECTHUTENsE IUPEKTOpa MIKOJIBI 110
XO3SHCTBEHHOM YaCTH ero 00S3aHHOCTH BBINONIHSET AUPEKTOP MIKONBI, B €T0 OTCYTCTBHE OOS3aHHOCTH
MO>KET HCIIONHSATH 3aMECTUTENb JUPEKTOPA M0 BHEKJIACCHOM M OPraHU3allHOHHON padoTe.

1.3. 3aMecTuTenb OUPEKTOpPa INKOMBI IO XO3AHCTBEHHOM 4YacTH OJDKCH MMETh BBICIIES
npoheccHOHaIbHOE 00pa3oBaHUe 110 HAIPaBJICHUAM IIOATOTOBKY "['0CyIapCTBEHHOS H MYHHIMIAIBEHOE
ynpapienue”, "Menemkment", "VpasieHne IepcoHaToM" M CTax paboThl HAa MENarorHYeCKHX MM
PYKOBOIAIIMX JO/DKHOCTAX HE MEHee 5 JieT WIM BbICIiee NpopeccHoHaNbHOE 00pasoBaHHE H
JIOTIOJIHHUTENBHOE TpodeccHoHaNbHOe 00pa3oBaHHe B 00JIACTH TOCYAAPCTBEHHOTO M MYHHMIHIIAIBHOIO
YIIpaBJICHHsI, MEHE)KMEHTa W OKOHOMHMKH M CT@X pabOTBl HA MENAarOrHYeCKUX WM PYKOBOIAIINX
JIOJDKHOCTSIX HE MEHEe 5 JIET.

JIumo, He WMeIOIee CHENWANbHOM MOATOTOBKM WM HEOOXOMMMOIo cTaxa paboTBl, HO
o61afaroniee JOCTaTOYHEIM MPAKTHYECKUM OIBITOM ¥ BBIIOJIHSIOIEE Ka9eCTBEHHO U B TIOJHOM 00BEME
BO3JIOKEHHBIE Ha HETO JOJDKHOCTHBIE O0S3aHHOCTH, B TIOPSIIKE UCKITFOYCHHUS, MOXKET OBITh HA3HAYECHO Ha
JOJDKHOCTD 3aMECTHTENS TUPEKTOPa 10 XO3SHCTBEHHON YacTH.

1.4. 3aMeCTHTENs TUPEKTOP LIKOJBI II0 XO3SHCTBEHHONW YacTH MOAYHHSCTCS HETOCPEICTBEHHO
JTIAPEKTOPY IIKOJIBL.

1.5. 3aMecTHTENO AUPEKTOpa MIKOJIBI IO X03SHCTBEHHOM 9acTH HEMOCPEICTBCHHO MOJYHHACTCS
BECh TEXHUIECKUH 1 00CTy>KMBAIOLIU IEPCOHAT IIKOJIBL.

1.6. B cBoel [eATENBHOCTH 3aMECTHUTENh JUPEKTOpa IIKOJNBI IO XO3SHCTBEHHOM YacTh
pykoBoactByetcss Konctutynueir u 3axoHamu PO, mpaBuiamMu ¥ HOpMaMH OXpaHBI TpyJa, TCXHHKH
6€30IMacCHOCTH ¥ IPOTHBOMOXKAPHOW 3aIUTHl, @ TAKXKE YCTaBOM M JIOKAIBHBIMHM aKTaMH IIKOJIBI,
TPYIOBBEIM JIOTOBOPOM, TIPUKA3aMH U PACIOPSDKCHHSMH JUPEKTOPa IIKOJBI, HACTOAIIEH JOJDKHOCTHON
WHCTpYKUHel; cobmonaetT KoHBeHNHIO 0 TpaBax peOEHKa.

1.7 3aMecTHTENs AUPEKTOpPA INKONEI MO XO3SHCTBEHHONW YacTH JOJDKEH 3HATh. IMPHOPUTETHBHIC
HAIpAaBIICHUs Pa3sBUTHS 00pa3oBareNlbHON cucTeMsl Poccuiickoit ®Deneparyu; crmocoObl OpraHU3aliu
(MHAHCOBO-XO3SMCTBEHHOM  MEATENPHOCTH  00pa30BaTENBbHOIO  YYPEKACHHS,  TPaXIaHCKOE,
aIMAHUCTPATHBHOE, TPYAOBOE, OIODKETHOE, HAJOrOBOE 3aKOHONATENBCTBO B YaCTH, Kacaromehcs
PETYIMpPOBAHKS NEATENHHOCTH 00pa30BATENBHBIX YUPEXKIACHHM M _OPraHOB YIpaBleHHS 00pasoBaHHEM
pa3fMYHBIX YPOBHEH; OCHOBBI MEHEDKMEHTA, YIPaBJIECHHs + IEPCOHATIOM; OCHOBBI YIPaBICHHS



IPOEKTaMH; OCHOBBI pabOTHI ¢ TEKCTOBBIMH PENAKTOPAMH, JJIEKTPOHHBIME TaGHIAMH, dICKTPOHHOMN
II0YTOH 1 Opay3epaMu, MyJIbTHMEIUNHEIM 060PYI0BAHHEM.

2.OyHKIUA

OCHOBHBIMH HATIPABJECHHUSIMHY JCSTEIBHOCTH 3aMECTUTENS TUPEKTOPA IIKOMBI TI0 XO3AHCTBEHHOMN
YaCTH SBJISIOTCS:

2.1 X03sIHCTBEHHAS EATEIBHOCTD IIKOJBL,

2.2 MarepuabHO-TEXHHYECKOE 0GecTieyeHre yaeGHOTO pomecca;

2.3 obecnieuenne pexxuMa 30pOBbs M G€30TACHBIX YCIOBHIA TpyZAa u y4eOBbL.

3. JIoIDKHOCTHEIE 00SI3aHHOCTH

3amMeCTHTENb TUPEKTOPA MIKOJIBI IO XO3SHCTBEHHOM YaCTH BBIOTHIET CIIEYIOIINE JOJDKHOCTHEIC
00s13aHHOCTH:

3.1  pyKOBOIHT XO3SHCTBEHHON MEATETHHOCTHIO IIKOJIBL,

32  TUpWHHMMaeT MaTepHAIbHBIE NEHHOCTH, HMYIIECTBO, MeGens, MHBEHTAaph IIKOJHI Ha
OTBETCTBEHHOE XPAaHCHHUE B MOPSIIIKE, yCTAHOBICHHOM 3aKOHOIATEIbCTBOM;

3.3 obecmeunBaeT paGOTHHKOB IMIKOJBI KAHIENSPCKHMH MPHHAIJICHKHOCTSIMH, IpeaMeTaMu
X035 CTBEHHOTO 00MXO0/a;

3.4 olecrednBaeT CBOCBPEMEHHYIO IOATOTOBKY IIKOJIBI K HAYAIY y4eGHOTO IO/,

3.5 OCYIIECTBISIET TEKyIMH KOHTPONB 33 XO3SHCTBEHHBIM 00CTy)KMBaHUEM U HaIJIeKaIldM
TCXHUYECKIM M CAaHUTAPHO-THTHCHHYECKHM COCTOSHMEM 3/aHHM, COODYXEHH, KIaccoB, Y4eGHBIX
KaOMHETOB ¥ JPYTHX IOMEIIEHHH, HHOTO HMYIIECTBA MKOJIEl B COOTBETCTBHHY C TpeOOBaHUSIMHA HOPM H
IpaBHiI O€30IIaCHOCTH KU3HEAEATETLHOCTH,

3.6 ° KOHTPONMMpYET PAalHOHAIBHOE PACXOIOBAHHE MATEPHATIOB U (HHAHCOBBIX CPEICTB IIKOJIHI;

3.7 pyKkoBOZHT paGOTaMH IO GIIaroyCTpOHCTBY, 03€ICHEHHUIO H YOOPKE TEPPUTOPUH IIIKOJTBI;

3.8 HampaBmse€T M  KOOPIMHHDYET paboTy IIOAYMHEHHOTO €My TEXHHYECKOTO |
00CITy>KMBAIOIIETO EPCOHANA IIKOJEL, BEET yUeT Paboyero BpeMeHH 3Toi KaTeropuu paboTHUKOB;

3.9  opraEW3yeT WHBCHTApHBIH ydYeT MMYIIECTBA IIKOJIBL, IIPOBOAMT HHBEHTAPH3AIIHIO
MMYIIECTBA, CBOCBPEMEHHO COCTABIISIET OTYETHOCTH M BEAET JOKYMEHTAIIHIO 110 3aKPEIUIEHHOMY YUACTKY
paboTsr;

3.10 npuHEMaeT Mepbl [0 PACHIMPEHHIO XO3SHCTBEHHOM CAMOCTOSTEIbHOCTH IIKOJIBL,
CBOCBPEMCHHOMY 3aKITIOYCHHIO HEOOXOAMMBIX JIOTOBOPOB H IIepe/iade HX Ha OIUIATY BMECTE CO CUETAMH,
aKTaMH W HaKITaJHBIMH; OO€CIIEUMBAET KOHTPONb 32 CBOEBPEMEHHBIM W IIOJHBIM BBIIOTHEHHEM
TOTOBOPHEIX 0053aTENBCTB, MOPSAKOM 0)OPMIIEHHS (PHHAHCOBO-XO3SHCTBEHHBIX OIlepaIiii.

3.11 KOHTPONMpPYET BBIHAYY YYAIIMMCS My3bIKAIBHBIX HHCTPYMEHTOB, TIPHHAUIEHKAIINX
IIKOJIE;

3.12  ocymecTBISET CIICaHNHE MATEPHAIIOB H OCHOBHBIX CPEJICTB;

3.13  wucmomHseT 06s3aHHOCTH 1O pabote B I'VIC «OHeproah HeKTHBHOCTEY;

3.14  HeceT OTBETCTBEHHOCTH 3a MOXKAPHYIO 6E30IIACHOCTD:

3.14.1 omun pa3 B KBapTaI IPOBOUT HHCTPYKTAX C IICPCOHAJIOM IIKOJIBI, BBOAHBIN HHCTPYKTAX
[IpU IIpHEMe Ha paboTy;

3.14.2 XOppeKTHpYET NacIOPT 3aIMMIIEHHOCTH YUPEKACHHS, B TOM YHCIIe B 3JIEKTPOHHOM BHJIE;

3.14.3 mpoBomHT yueGHbIE TPEHUPOBKH ¢ PabOTHHKAMH H YYaIIHUMHUCS IIKOJIBI HE PEKe OTHOTO
pasa B KBapTaJl C COCTaBJICHUEM aKTa;

3.144 K&XIIble TPU roJa IPOXOIUT 00yYeHHe 10 TaHHOMY HAIlPaBJICHHUIO;

3.14.5 exeromHO pa3paGaTHIBACT U MONAET HA YTBEPIKACHHE JUPEKTOPY MIPOEKT IPHKa3a O
MOXapHOH 0€30MaCHOCTH IIKOJIBL.

3.15 HeceT OTBETCTBEHHOCTS 32 OXPaHY TPYJa B YUPEKICHHH:



3.15.1 oBecreumBaeT cobMOICHHe TpeGOBaHMil OXpaHBI TPyJa IpPH IKCIUTyaTaldd OCHOBHOTO
3J[aHUST X APYTEX TOCTPOEK MKOJIbI, TEXHOIOTHYECKOT0, SHEPreTHIECKOTO 060pyI0BaHus, OCYIIICCTBIISET
¥X [ePHO/TUECKHH OCMOTP F OPraHU3yeT TeKYIIHi PEMOHT;

3.15.2 obecrieunBaeT ydueOHBIE KaOWHETHI, MaCTEpCKHe, OBITOBBHIC, XO3SMCTBEHHBIE M JApYTHe
moMeImeHnsT 0GOPYJIOBAHMEM H WHBEHTapeM, OTBEYAIOIIMM MpaBUIaM M HOpMam 6e30macHOCTH
KH3HEIeSTENPHOCTH, CTaHapTaM 6€30MacHOCTH TPY/1a;

315.3 obecredmBacT OE€30MACHOCTs TpPH IEPEHOCKE TSDKECTEH, MOrPy309HO-pasrpy30HbIX
paboTax, SKCILTyaTalliy TPAHCIIOPTHBIX CPEJICTB Ha TEPPUTOPHH IIKOJEL,

3.15.4 oprammsyer He pexe 1 pasa B 5 1eT pa3paboTKy MHCTPYKIHI [0 OXpaHe TpyZa MO BUIaM
paGoT ISl TEXHHIECKOTO [IEPCOHAA;

3.15.5 oprammsyer oOydeHHE, NMPOBOIMT HMHCTPYKTXM Ha paboueM MeCTe TEXHHYECKOTO |
00CITy)KUBAIOIIETO TIEPCOHANA;

3.15.6 sBIISeTCS WICHOM KOMUCCHH TI0 PacClIeJOBaHMIO HECYACTHBIX CITyJacB Ha MPOU3BOJICTEC,

3.15.7 exeroHo pa3pabaTeBacT MPOEKT IpPHKa3a U MOAACT Ha yTBCPKICHNC JUPEKTOPY MPOEKT
IprKa3a [0 OXPaHe TPyAa;

3.15.8 IPOBOHUT UCTIBITAHKE JIECTHALBI-CTPEMSIHKY C COCTABICHUEM aKTa,

3.15.9 OATOTABIMBAET MAKET JOKYMEHTOB 110 IPOBEACHHUIO CIIEIMATBHOM OIEHKH YCIOBHH TpyZAa
¥ aTTecTaIiH pabodrX MecT (OIWH pa3 B IIATH JIET);

3.15.10 coCTaBJISIET TOIOBOM OTYET 110 OXpaHe TPYa,

3.15.11 opranusyeT NpoBeIeHHE NEPHOIUIECKHX MCTIBITAHMH U OCBUAETEILCTBOBAHNN CHCTEMBI
TeruocHa0XKEeHHS.

3.16 SBISETCS OTBETCTBEHHBIM 33 COOMIOICHHEM MPOM3BOIACTBEHHOTO KOHTPOJS IO CaHUTAPHO-
'UIHCHAEECKAM MEPOTIPUSTHSIM: EXKETONHBIH MEIMUMHCKHH OCMOTp IepCoHasa TNV, mepBHYHBIH
MEIUIMHCKAN OCMOTp IIpM IpHeMe Ha paboTy, TMTHCHHYECKYIO aTTCCTALMIO (pa3 B mABa roxa),
1a6opaTOpPHbIE H3MEPEHHUS (€3KETOHO);

3.17 seysiercs otBercTBenHsM o I'O 1 UC:

3.17.1 mpOBOMUT MHCTPYKTAX ¢ TEXHHIECKUM MEPCOHATIOM O IPOTHUBOACHCTBAM TCPPOPU3MY K
3KCTPEMHU3MY TIOJ POCTIHCE (KaXKIbIe MOJIT0/12); ;

3.17.2 0BecIieunBaeT CBOCBPEMEHHYIO ciady ordeTHOCTH 110 'O 1 e

3.18 esxeMecsUHO 10 3 UMCIIa OTIPABIIIET OTUET 110 IUIATHBIM YCIyTaM, OKa3bIBaCMbIM
YUpEKICHUEM;

3.19 sIBJISETCS OTBETCTBEHHBIM 3a 00€CTIedeHre JOCTYITHOCTH O0BEKTa i MPE/IOCTaBICHIS YCIIyT
JUIS HHBAJIAIOB;

3.20 B HeNAX OPraHM3allMM TEePEeBO30K HeTeH 0becrednBacT Ho00p TPAHCHOPTHBIX CPEICTB,
odopmiIeHEEe JOKYMEHTOB, YKa3aHHBIX B [TaMsATKE TI0 OCYIIECTBJCHHUIO OPraHW30OBAHHOM MEPEBO3KH
rpymmsl gered (ygammxcs) MBY IO «Jlerckasi IKOjIa MCKYCCTBY» TOpoza Brikca, ¢ cobmoneHueM
NpaBWI OPraHU30BAHHOM MEPEBO3KH TPYIIIIBI meTelt aBTOOyCamu, YTBEPXKICHHBIX IIOCTAHOBJICHHCM
IIpasurenscta P@ or 17.12.2013 Nel177, mepemady AOKYMEHTOB OTBETCTBCHHOMY 3d TOC3ZKY JIAIY,
3aKJTFOYEHHE JOTOBOPOB IT0 OKA3aHMIO TPAHCIIOPTHBIX yCIIYT;

3.21 HCIONHIET 0OS3aHHOCTH CIIEIMAIIICTA IO 3aKyIKaM Ha BPEMs €ro OTCYyTCTBHA,

3.22 Opraausyer pabOTy MO MPOBENCHHIO aHaun3a H OICHKH (MHAHCOBEIX PE3YNIHTATOB
JIESITETBHOCTH IIKOJIBL, Pa3pabOTKe W peau3alun MEpOTPUATHH 10 IOBBINEHHIO (PHEKTHBHOCTH
UCTIONb30BaHUs OIOKETHBIX CPEIICTB.

3.23 TlpuauMaeT Mephl IO MPHUBICUYCHUIO IS OCYINECTBIICHHS JIeSTeTHHOCTH, PETyCMOTPEHHOM
YCTAaBOM LIKOJIBI, IOTIOJHATEIBHBIX HCTOYHUKOB (MHAHCOBBIX ¥ MATEPUATBHEIX CPE/ICTB.

324 TOTOBHT OTHYETHl YUPEIOWTENIO O TOCTYIUICHMA ¥ DPacXONOBaHMH (UHAHCOBBIX ¢
MaTepHUaTbHBIX CPEICTB.




4, TlpaBa

3amecTuTeNh IUPEKTOpa IIKOJBI IO XO3SMCTBEHHOM YacTH HMMEET MpaBO B Mpeneiax CBOEH
KOMIICTCHIIHH:

4.1 naBath 00s3aTENBHBIEC IS HCIIOJHEHHUS PACTIOPSDKEHHSI HEMIOCPEICTBEHHO TTOUMHEHHBIM EMY
paboTHHKAM U3 YHClIa TEXHHIECKOTO U 0OCITYKUBAIOMIETO IEPCOHAIA IIKOJIBI;

4.2 GecIpensaTCTBEHHO IIOCEIIaTh JTIOObIe MOMEIIEHHS IIKOJbBI U KOHTPOJS 38 COXPaHHOCTBEO
MMYINECTBA, COOMIOJCHHEM MPABHJI IIOXKAPHOH OE€30MacHOCTH, NPOM3BOJACTBEHHON CAHWTAPUHM U
Oe3omacHOCTH Tpya 6€3 HapyIIeHUs] HOPMAJIBHOTO TeUECHHS 00pa30BaTEIbHOTO IPOLECCa;

4.3 pmenaTe NpPEACTAaBIECHHUS IUPEKTOPY INKOJIBI O TMPHBICYECHHM K JUCIMIUIMHADHOM U
MaTepHaIbHOM OTBETCTBEHHOCTH PAOOTHHKOB IIKOJIEI 32 MTOPYY HMYIIECTBA IIKOJIbI, HAPYIICHHS TIPABHII
TEXHUKM 0€301acHOCTH, IPOU3BOICTBCHHON CAaHUTAPHH U MTOXKapHOH 6€30IIaCHOCTH;

4.4 BHOCHTH NPENTOXEHHS IO COBEPIICHCTBOBAHHIO OPTaHU3AIMH TPyAa TEXHHYECKOTO W
0OCITyKMBAIOIIETO II€PCOHANa, MPEICTABISTh pPAOOTHUKOB OSTOM KATErOPHMHM K HATPAKICHHIO H
TIOOIIPEHHUIO.

5.0TBETCTBEHHOCTD

5.1. 3aMecTHTENb AUPEKTOPA 10 XO3SHCTBEHHON YaCTH HECET OTBETCTBEHHOCTH 3a COXPAaHHOCTH
HAMYIIECTBA U XO3HCTBEHHOIO WHBEHTApsl MIKOJBI, X CBOCBPEMEHHOE BOCCTAHOBJICHHE W TOIOJHEHUE,
COOJIIONIEHNE TTPABUII TEXHUKH O0€30IaCHOCTH, TPONU3BOICTBEHHON CAHUTAPUY B YCTAHOBJIEHHOM 3aKOHOM
HOpSIIKE; -

5.2. 3a HEHCIIOJHEHHE WM HEHAUIeXKAINee HUCIONHEHNE 0€3 YBaXHTENBHBIX NMPUYMH YCTaBa U
IIpaBun BHYTPEHHETO TPYHOBOTO pAacCHOpSAKA IIKOJNBI, HHBIX JIOKAIBHBIX HOPMATHBHEIX 4KTOB,
paclopsDKEHMM  IUpPEKTOpa INKOJNBI, [JOJDKHOCTHBIX OOSI3aHHOCTEH, YCTAHOBIIEHHBIX HACTOSINEH
HHCTPYKIUEH, B TOM YHUCIIE 3@ HEHUCIOJIB30BAHHE IMPEIOCTABICHHBIX MpPaB, 3aMECTHUTENh TUPEKTOpPA
IIKOJIBI TT0 XO3HCTBEHHOM 9aCTH HECET NMCIHMIUIMHAPHYIO OTBETCTBEHHOCTDH B MOPSIZIKE, OMPEICTICHHOM
TPYIOBBIM 3aKOHOIATEIECTBOM.

3a rpy6oe HapyIIeHHE TPYIOBEIX 00S3aHHOCTEHM B KaueCTBE AUCIUIUIAHAPHOTO HAKA3aHHUI MOYXKET
OBITh IPUMEHEHO YBOJIbHECHHE.

5.3. 3a HapyImIeHHe paBHUII TTOXKAPHOH 6e30IaCHOCTH, OXPAHBI TPy, CAHUTAPHO-TUTHEHHYECKAX
NpPaBWJI OpPraHM3ald¥ y4eOHO-BOCIHTATENBHOTO TpOILEcca 3aMECTHTENh JUPEKTOpa INKOJBI  II0
XO3SUCTBCHHOM YaCTH NPHUBIEKACTCS K aAMHHHCTPATHBHOM OTBETCTBEHHOCTH B MOPSAAKE ¥ CIIydasx,
IIPEyCMOTPEHHBIX aIMUHUCTPATHBHBIM 3aKOHOIaTEIHCTBOM.

5.4. 3a NpUYMHEHHE IIKOJIE MM y4acTHHKaM 00pa3oBaTeIbHOIO Mpolecca ymepda B CBA3H C
HCIIOJTHEHHEM (HEHCIIOTHEHHEM) CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH 3aMECTUTEb TUPEKTOPA IIKOIIBI IT0
XO3SIUCTBCHHOM YaCTH HECET MaTepHalbHYIO OTBETCTBEHHOCTDH B TOPSAKE ¥ IMpEAEiaX, YCTAHOBIECHHBIX
TPYZOBBIM U (MJTH) TPa)KTaHCKUM 3aKOHOAATEIBECTBOM.
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